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I. MUC PICH

Quy ché cong bd thong tin nay (“Quy ché&”) dugc ban hanh nhim dam béo tuan thu cac
quy dinh vé cong bd thong tin trén thi trudng ching khoan ap dung véi Cong ty va cc
nha dau tu thudc dbi tugng cdng bd thong tin duge quy dinh trong:

» Thong tu 96/2020/TT-BTC,;
»  Quy ché cong bd thong tin ciia s& giao dich ching khodan; va

= Céac quy dinh khac ctia Phap luat Viét Nam lién quan dén viéc cong bd théng tin c6
hi¢u luc vao tung thoi diém.

II. PHAM VI AP DUNG

1. Pham vi diéu chinh:
Quy ché nay quy dinh vé céch thuec, trinh tu thuc hién viée cong bd céc thong tin lién
quan dén tinh hinh hoat dong cua Cong ty dbi véi cd dong, nha dau tu, co quan co
thidm quyén x4c dinh cbng viéc va trach nhiém, quyén han ctia bd phén cong b thong
tin, cdc phong chuyén mon don vi truc thude li€n quan dén hoat dong cong bd thong
tin tai cong ty.

2. Déi tugng ap dung:

- B0 phan cong b thong tin;

Ngudi thue hién cong b thong tin;

Nguoi ndi b cua Cong ty va nguoi ¢ lién quan ciia ngudi ndi b

Trudng céc phong ban chuyén mon, don vi truc thudc;

Cb dong;

Nha dau tu thude dbi tuong cong bd thong tin theo quy dinh phap luét;

Co quan, td chirc, c4 nhan c6 lién quan khac
III. TAILIEU THAM KHAO
Can cir:

— Luat doanh nghiép nim 2020 (“Luit doanh nghiép”) va cic vin ban huéng din thi
hanh;

— Luét ching khoan ndm 2019 (“Luét chitng kho4dn™) va cic vin ban huéng dan thi
hanh;
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— Théng tu s§ 96/2020/TT-BTC ngay 16/11/2020 cua Chinh pht huéng dan cong bd
thong tin trén thij trudng ching khoan (“Théng tw 96™);

— Quy ché cong bd théng tin clia S¢ Giao dich chimg khoan Viét Nam (sau day goi chung
12 “Quy ché CBTT ciia SGDCK”);

< Cin ctr Diéu 1é va Quy ché quan tri Cong ty.
— Vacéc vin ban phép ly lién quan khéc
IV. PINH NGHIA VA THUAT NGU
A. Gidi thich tir ngir:
Trong quy ché nay, céc tir ngit dudi day duoc hiéu nhu sau:
1. Nguoingi b cia Céng ty dai chung la:

- Chu tich Hoi ddng quan tri, Thanh vién Hoi dong quan tri.
- Ngudi dai dién theo Phép luat, ngudi duge Uy quyén cong bb thong tin.
- Ban Kiém soat.
- Kétoan trudng.

- Tbng Giam déc, Pho Téng giam dbc hodc cac chirc danh quan ly tuong duong do Dai
hoi dong cb dong hodc Hoi dong quén tri bd nhiém; c4 nhan gift chic danh quan ly
khéc c6 thAm quyén nhan danh Cong ty ky két giao dich ciia Cong ty theo quy dinh
tai Diéu 1¢ Cong ty.

2. Nhadau tu thuge déi tuong céng bé thong tin bao gbm:
- Nha dau tu 1a nguoi ndi bo clia cong ty va ngudi c6 lién quan cua ngudi ndi bo;
- Cb dong 1én, nhém ngudi cé lién quan s& hitu tir 5% tré 1én sd cd phiéu dang luu

hanh ¢6 quyén biéu quyét cua cong ty;

- Nha déu tr hodc nhém nha diu tu ¢6 lién quan mua vao dé tré thanh ¢ dong 16m cua
cong ty;

- TO chirc ¢4 nhén thuc hién chao mua cong khai c6 phi€u ctia Cong ty.

3. Ngay céng bé thong tin: La ngay thong tin xuat hién trén mot trong cac phuong tién
cong bd thdng tin quy dinh tai Diéu 6 Quy ché nay.

4. Ngay bdo cdo vé viéc cong bé théng tin: La ngay gui fax, gl dir liéu dién tr qua
email, ngay thong tin dugc tiép nhan trén hé théng thong tin dién ttr cia UBCKNN,
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SGDCK TPHCM ho#c ngay UBCKNN, SGDCK TPHCM nhéan duge védn ban bao
céo vé viéc cong bd thong tin tiry theo thoi diém nao dén trude.

5. Ngay hoan tat Giao dich chitng khodn: 1a thoi diém duogc xac dinh nhu sau:

a. La ngay két thiic viéc thanh toan giao dich trong trudng hop giao dich thuc hién qua
S¢& giao dich ching khodan;

b. La ngay két thic viéc thanh toan giao dich trong trudng hop giao dich thuc hi¢n
quyén mua;

c. La ngay hoan tit viéc chuyén ddi trai phiéu thanh cb phiéu theo théng bao cua td
chirc phat hanh

6. Déi véi tai liéu dwdi dang vin ban: Vin ban hop 1€ 1a ban chinh hodc ban sao hop
€. Yéu ciu ctia van ban hop lé:

- DA4i vé6i van ban ciia cd nhan: Vian ban c6 ho tén va chit ky cta cd nhén.
- DPbi véi vian ban cta td chire: Van ban cd xac nhan cia nguoi c¢d tham quyén bao

gbém: Ho tén, chirc vy, chir ky ctia ngudi ¢ tham quyen, dong dau (néu cd).

7. Badn scan vin bdan dung CBTT: Phai c6 ddy du noi dung theo quy dinh d6i v6i van
ban hop 1€.

8. Dit liéu dién tir dung CBTT: La dir liéu c6 dinh dang word/excel/pdf (word/excel su
dung bang ma Unicode).

9. 86 ¢é phiéu dang lvu hanh cé quyén biéu quyét cia Cong ty: La s6 ¢b phiéu co
quyén biéu quyét ctia Cong ty da phat hanh trir di s& ¢b phiéu c6 quyén bidu quyét
duogc Cong ty mua lai lam cb phiu quy.

10. Nguoi cong bé théng tin: La ngudi dai dién theo Phép ludt ciia Cong ty hodc ngudi
dugce Cong ty Gy quyén cong bd thong tin. Ngudi dai dién theo Phép luat cua Cong
ty phai chiu trach nhiém vé tinh chinh x4c, kip thoi va diy da vé thong tin do ngudi -
duge uy quyén cong bd thong tin cong bd. Truong hop phat sinh sy kién edng bb
thong tin ma ca ngudi dai dién theo phap ludt va ngudi dugc uy quyén cong b
thong tin déu vang mit thi thanh vién gilt chuc vu cao nhit cia Ban diéu hanh c6
trach nhiém thay thé thuc hién cong bd thong tin.

11. Nguoi co lién quan: La cé nhén, td chirc ¢6 quan hé v&i nhau trong cac trudomg hop sau
day:

- Doanh nghiép va ngudi ndi bd cia doanh nghiép.
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- Doanh nghiép va t4 chirc, c4 nhéan s& hitu trén 10% sé c0 phiu ¢6 quyén biéu quyét
hodc von gép cua doanh nghiép do;

- T4 chirc, c4 nhan ma trong moi quan h¢ véi to chirc, c4 nhan khéc truc ti€p, gian tiép
kiém soét hoic bi kiém so4t bédi té chtre, ca nhin do6 hoic cung véi td chire, ca nhan
d6 chiu chung mét sy kiém soat;

- Cé nhén va b6 dé, me dé, bd nudi, me nudi, bd chong, me chong, b6 vg, me vo, vo,

chong, con d¢, con nudi, con déu, con ré, anh rudt, chi rudt, em rudt, anh ré, em re,
chi dau, em diu cta c4 nhan do;

- Quan hé hop dong trong d6 mot t chirc, ca nhan 1a dai dién cho t6 chire, c4 nhan
kia.

- T chirc, c4 nhan khac 1a nguoi ¢6 li€n quan theo quy dinh cta Luat Doanh nghiép.
T6 chike kiém todn duoc chd'p thudn thue hién kiém todn cho don Vi ¢0 loi ich cong
ching thuge linh vuc chitmg khodn: (CTBC QML, CTBC NY, T4 chirc phét hanh
ching khodn ra cong chiing, Cong ty chimg khoan, Céng ty dau tu chirng khodn,
Quy va cdc Cong ty Quan Iy Qu¥) 1a t§ chue kiém todn duge Uy ban Ching khoén
Nha nude chép thudn thyc hién kiém toan, soat xét bdo cio tai chinh, c4c théng tin
tai chinh va cac bao cdo khac cia cic don Vi ¢6 loi ich cong ching thuc linh vuce
chimg khoan

. B. Chir viét tit trong quy ché:
= Congty : Cong ty Cb phan Tén Déng A.
* UBCKNN : Uy ban Chtng kho4n Nha nuéc.

= HOSE : S& giao dich chiing khoén Tp.HCM.

= VSD : Trung tdm Luu ky chimg khoén Viét Nam.
» CBTT : Cong bd théng tin.

= HDPQT : Hoi ddng Quan tri.

= BKS : Ban Kiém soat.

= CPL : C6 dong 16n.

= CTPE : Cong ty dai chung.

= NNB : Nguoi noi bd.

= NEEO : Nguoi ¢6 lién quan.
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CTDC QML : Cong ty dai chung quy mo lon.
CTDCNY :Cong ty dai chung niém yét.

V. NOIDUNG

1.

10

1.2

21
225

3l

32:

3:3:

4.

4.1.

Nguyén tic cong b6 thong tin:

Bo phan cong b thong tin, ngudi thyc hién cong b théng tin to chire, thuc hién
cong bd thong tin ddy di , chinh x4c, kip thoi theo quy dinh phép lut doanh nghiép,
phép luat chirng khoén.

Thong tin dugc cong bd bang tiéng Viét va dugc luu trit, bdo quan tai cong ty dudi
dang vin ban va dit liéu dién tu t6i thidu 10 ndm trén website cong ty tdi thiéu 05
nim d6i v6i thong tin cong bd dinh ky, trén website cta cong ty tbi thidu 05 nam dbi
vé6i thong tin céng bd bit thuong

Ngon ngir cong b thong tin
Ngbn ngit thong tin cong bb trén thi trudng ching khoan 12 Tiéng Viét;

Viéc CBTT bang tiéng nudc ngoai khong bét budc nhung c6 thé khuyén khich 4p
dung.

Nguwoi thue hién cong b6 thong tin ciia Cong ty

Nguoi dai dién theo phap luat hodc ngudi dugce uy quyén CBTT (sau ddy goi chung
1a “Nguwdi CBTT”) ctia Cong ty chiu trach nhiém CBTT.

Nguodi dai dién theo phap ludt phai chiu trach nhi€ém vé tinh dﬁy dua, chinh xéc va kip
thoi vé thong tin do ngudi duoc iy quyén CBTT cong bb. Truong hop phat-sinh sy
kién CBTT ma tit ca ngudi dai dién theo phép ludt va ngudi dwoc ty quyén CBTT
déu véng mat thi thanh vién gitt chtrc vu cao nhit cia BTGD c6 trach nhiém thay thé
thuc hién CBTT. Truong hop cé hon 01 nguoi gift chirc vu cao nhét, c4c thanh vién
con lai cia BTGP phai thuc hién bau hodc chi dinh 01 ngudi chiu trach nhiém
CBTT:

Cong ty phai bdo cdo hodc bdo céo lai thong tin vé& Nguodi CBTT cho UBCKNN va
SGDCK trong thoi han 24 gids k& tir khi viée chi dinh, ty quyén hogc thay déi ngudi
uy quyén CBTT c6 hiéu luc. Noi dung thong tin bao céo vé nguodi thuc hién CBTT |
theo quy dinh tai Thong tu 96.
Phuwong tién bao cao, CBTT:

Phuong ti€én bao cédo, CBTT;
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4.2.

43,

4.4.

4.5.

5.

Sils
(i)
(ii.)

(iii.)

Trang thong tin dién tir (website) cua Cong ty;
o Hé théng CBTT ctia UBCKNN:

® Trang thong tin dién t& cia SGDCK, phuong ti¢n CBTT khéc theo quy ché cua
SGDCK;

® Trang thong tin dién t cia TCTLKCK;

e Cac phuong dién thong tin dai ching khéc theo quy dinh ctia phép luat (bédo in,

bdo dién tr ...)
Nguoi CBTT va céc c4 nhan/bd phan duoc phan cong thyuc hién CBTT clia Cong ty
théng qua cac phuong tién bao cdo, CBTT tai muc 4.1 néu trén phai dam bao nguyén
tic:
e Chiu tradch nhiém bao mét thong tin ddng ky bao géln: tén truy cip, mat khau va
céc thong tin can thiét khac dé diang nhap va thuc hién CBTT;
e Thuc hién CBTT theo ding huéng dan cua UBCKNN, SGDCK va/hodc
TCELKCK.
Cung cip théng tin cho cdc phuong tién théng tin dai chung: Cac thoéng tin duoc
cung cép cho cac phuong tién théng tin dai ching dudi cdc hinh thitc nhu: Tra 18i

phong van, bai viét, thong tin bang cdc hinh thirc khéc ... lién quan dén noi dung :

CBTT ctia Cong ty la thong tin phai dwgc BTGP Cong ty phé duyét.

Truong hop nghia vu CBTT phat sinh vao ngay nghi, ngay 18 theo quy dinh cta phap
ludt, Cong ty thuc hién CBTT trén trang théng tin dién tir (website) ciia Cong ty va
thuc hién déy du nghia vu CBTT theo quy dinh cta phap luit vao ngay lam viéc lién
sau ngay nghi, ngay 1&.

Céch thirc bdo cdo, CBTT trén h¢ théng CBTT cua UBCKNN, phuong tién CBTT
cua SGDCK thuec hién theo huéng dan cia UBCKNN, SGDCK.

Ché @ bio cdo va cong bé thong tin

Cong ty thuc hién ché d6 bao cio va CBTT trong cac truong hop sau:
CBTT dinh ky theo quy dinh tai Muc I — Phu luc 1 dinh kém theo Quy ché nay;
CBTT bét thuong theo quy dinh tai Muc II — Phu luc 1 dinh kém theo Quy ché
nay;

CBTT theo yéu cau theo quy dinh tai Muc III — Phu luc 1 dinh kém theo Quy ché
nay;
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(iv.) CBTT vé cic hoat dong khéc ctia Cong ty dai ching theo quy dinh tai Muc IV — :
Phu luc 1 dinh kém theo Quy ché nay.

52. Ché d6 bao cao, CBTT cua cac dbi tuong khac theo quy dinh tai Phu luc 2 dinh kém
Quy ché nay.

6. Quy trinh cong b6 théng tin
Quy trinh CBTT ctia Cong ty dugc thuc hién theo cdc budce sau:
6.1. Buéc 1. Cung cip thong tin

- Khi phét sinh cac thong tin phdi cong bb theo quy dinh, cac bo phan lién quan cia
Cong ty phai lap tuc gui thong tin dén Nguoi CBTT ho#c Ban/Phong phu tréch viée
CBTT theo thoi gian quy dinh cho ting loai thong tin cin cong bd;

- Céc bd phan, c4 nhan c6 lién quan phai thuc hién dam bao ding cac quy dinh hién
hanh vé thoi gian ndp bdo cdo, van ban tai liéu CBTT cho UBCKNN, SGDCK,
TCTLKCK va CBTT trén cac phuong tién thong tin dai ching.

6.2. Budc 2. Xir ly thong tin

Khi nhidn duoc théng tin do cac bd phan lién quan cung cép, Ngubi
CBTT/Ban/Phong phu trach CBTT thuc hién theo trinh tu:

- Kiémtra thong tin;

- Ddi chibu cic quy dinh vé CBTT;

- Soan thdo vin ban CBTT theo quy dinh ctuia phap luat.
6.3. Buéc 3. Trinh BTGD phé duyét

- Nguoi CBTT/Ban/Phong phu trach CBTT trinh Ban lanh dao cua Cong ty xem xet,
phé duyét ndi dung CBTT;
- Sau khi ndi dung CBTT da dugc phé duyét, Nguoi CBTT thuc hién cong bd theo
quy dinh.
6.4. Budéc 4. Bao cao va CBTT
- Ngudi CBTT phai giti van ban CBTT dén UBCKNN, SGDCK, TCTLKCK (tity theo
yéu cau cia loai thong tin can cdng bd), ding tai ndi dung CBTT trén trang thong tin

dién tir cia Cong ty theo ding yéu cau vé noi dung va thoi han CBTT theo quy dinh
cua Phép luit;
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- CAc bd phén lién quan di cung cip thong tin c6 trach nhiém kiém tra ngay va thong
b4o cho Ngudi CBTT néu phét hién théng tin da cong bd khéng chinh x4c dé kip
thoi diéu chinh.

(Luu ky: Cdc thong tin trén phai duoc giri cho UBCKNN, SGDCK, TCTLKCK (tuy theo yéu
ciu cta timg loai thong tin can cdng bd) triede khi CBIT trén cdc phwong tién théng tin dai
chung khdc).

6.5. Buwdc S. Biao quan va luu triv thong tin

Théng tin sau khi da thyc hi¢n béo cdo va CBTT s& duoc luu trit tai Cong ty theo
quy dinh ctia Phap luat dé phuc vu tham khao, tra ctru va dbi chiéu khi cin thiét cia
cac nha dau tu.

7. Tam hodn cong bd théng tin

- Cong ty dugc tam hodn CBTT trong trudong hop vi nhitng ly do bt kha khang (thién
tai, hda hoan, dich bénh ...);

- Cong ty phai bdo cdo UBCKNN, SGDCK vé viéc tam hodn CBTT ngay sau khi xdy
ra su kién trong d6 néu 13 1y do cua viéc tam hodn CBTT, dong thcn cong bé vé Vlec
tam ho2n CBTT.

- Ngay sau khi d4 khic phuc duogc tinh trang bt kha khang, dbi tuong CBTT c6 trach
nhiém cong bd ddy du céc thong tin ma trude d6 chua cong bd theo quy dinh cia
phép luat.

8.  Trach nhiém ciia by phan cong bé thong tin:
- Gidm sét vigc thuc hién ding quy trinh cong b thong tin.

- Kiém tra tinh chinh xac, phu hop cia ndi dung bdo céo, cong bé, dbi chidu bao cdo
V6i cac quy dinh hién hanh vé cong bd thong tin va thyc hién cong bd thong tin dén
cac to chirc, ¢4 nhan cn thiét theo quy dinh.

- Chiu trach nhiém truégc Hoi df‘)ng Quan tri, Téng Giam dbc vé viéc thuc hién cong
b6 théng tin.

- Thuc hién cac cong viéc khac duoc giao.
9.  Trach nhiém cic phong chuyén mén, don vi trie thude
- Theo ddi va thuc hién diing quy trinh b4o céo thong tin.

- Cung cép théng tin theo yéu cau ctiia Bo phén cong bd théng tin.
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- Chiu trach nhiém v& tinh chinh x4c va kip thoi cua thong tin cung c?ip cho B phéan

cong b thong tin.
10. Hiéu lre Quy ché

- Quy ché nay c6 hiéu luc ké tir ngay duoc HDQT thong qua va ky ban hanh;

- Chi tich HDQT c6 quyén stra d6i, bd sung Quy dinh nay phu hop vé6i nhu cau thuc
té vé cong tic CBTT va/hodc cap nhat céc thay dbi ciia phap ludt dé stra dbi va/hodc
bd sung twong tng ndi dung Quy ché nay cho phi hop. Néu ¢ sw mau thuin giita
céc quy dinh trong Quy ché nay va cac quy dinh ctia phap luat (duge stra dbi theo
tung thoi ky), cac quy dinh cua phap ludt s€ dugc uu tién &p dung;

- BTGD, cic Phong/Ban, can bd, nhan vién trong Cong ty va cic ¢4 nhan, t6 chic lién
quan c6 trach nhi€m thuc hién nghiém tic Quy ché nay;

- Trong qua trinh thuc hién, néu c¢6 kho khin va/hodc vudng méc dé nghi phan anh kip
thoi vé Cong ty dé dugc hudng dan va/hoic giai quyét.

- Bit ctt vén d nao lien quan cdng tdc CBTT cta Coéng ty khong dugc quy dinh trong
Quy:ché nay s& duoc quy dinh bdi phép luat lién quan cua Viét Nam vé nghia vu
CBTT, Quy ché CBTT ctia SGDCK va cé4c van ban phép luat lién quaﬁ.//é/

TM. HOI PONG QUAN TRI
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PHU LUC 1

CHE PO BAO CAO VA CONG BO THONG TIN CUA CONG TY

(dinh kém Quy ché cdng bd thong tin cia Cong ty)

STT

Noi dung cong viéc chinh cin thwe hién

Noi tiép nhan/diing
tai théng tin cong b

Thoi han CBTT

Ghi chu

CONG BO THONG TIN DINH KY

Béo cdo tai chinh (“BCTC”) nim d4 dwoc kiém todn

boi td chire kidm toan duoc chap thuin

UBCKNN, SGDCK,
website ctia Cong ty

Trong thoi han 10 ngay, ké tur ngay t6 chtc kiém
toan ky bdo cao kiém toin nhung khéng vuot qua 90
ngay, ké tir ngay két thiic ndm tai chinh.

2

i

BCTC ban nién di duoc soat xét bai td chic kidm

todn duoc chép thuén

UBCKNN, SGDCK,
website cia Cong ty

— Trong thoi han 05 ngay, k& tir ngay td chirc
kiém toan ky bdo cdo so4t xét nhung khong
duge vuot qua 45 ngay, ké tir ngay két thuc 06
thang d4u nim tai chinh.

— Trong thoi han 05 ngay, ké tur ngay td chuc
kiém todn ky bdo cdo sodt xét nhung t6i da
khong qua 60 ngay, k& tir ngay két thic 06
thang dau nidm tai chinh trong trudng hop Cong
ty 1a cong ty me ctia td chirc khac hodc 1a don vi
ké toan cp trén c6 don vi ké toan truc thudc tb
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QUY CHE CONG BO THONG TIN | Lin ban hanh: 01
CONG TY CO PHAN TON PONG A

Mi s6: QCCBTT

Ngay ban hanh: ., /&AM
S trang: 11/23

Noi tiép nhin/ding

STT Noi dung cong viée chinh cin thue hi¢n g RO v Thoi han CBTT Ghi chu
: tai thong tin cong bo
chirc bd méy ké toan riéng.
3 | BCTC quy hosic BCTC quy da dugc soat xét (néu | UBCKNN, SGDCK, Trong thoi han 20 ngay ké tir ngay két thic quy | Trudng  hop
website ciia Cong ty d6i véi BCTC quy. Coéng ty da

co)

Trong thoi han 05 ngay, ké tir ngay td chic
kiém todn ky bdo cédo soat xét nhung khong
duoc vuot qua 45 ngay, k& tir ngay két thic quy
dbi v6i BCTC quy dugc soat xét (néu co).

Trong thoi han 30 ngay, ké tir ngay két thiic quy
trong truomg hop Cong ty la cong ty me cua td
chiic khac hodc la don vi ké toan cép trén co
don vi ké toan truc thudc td chirc bd may ké

toan riéng

thuc hién cong
b6 BCTC quy
da . soat ' Xxet
trong thoi han
quy dinh cua
BCTC quy thi
khong phai
thuc hién cong
b6 BCTC quy.

Luu y:

Khi CBTT cdc BCTC néu tai muc 1, 2, 3 néu trén, Cong ty déng thoi phdi gidi trinh nguyén nhén khi xay ra mgt trong cdc truong hop sau:

Loi nhudn sau thé thu nhdp doanh nghiép tai bdo cdo két qua hoat dong kinh doanh ciia ky bdo cdo thay déi tir 10% tré 1én so véi bdo cdo cung ky ndam

trudec;

Loi nhudn sau thé trong kp bdo cdo bi 10, chuyén tir [di 6 bdo cdo cimg kp ndm trude sang 16 6 ky nay hodc nguoc lai;

Loi nhudn sau thué trong ky bdo cdo c6 su chénh léch trudc va sau kiém todn hodc sodt xét tur 5 % tré lén, chuyén tir 16 sang lai hodc nguoc lai.

Béo cdo thuong nién

UBCKNN, SGDCK,

website ciia Cong ty

Trong thoi han 20 ngay ké tir ngay coéng bd BCTC

nim duoc kiém toan nhung khdéng vuot qua 110




= B : 2 : Mi s6: QCCBTT
= QUY CHE CONG BO THONG TIN [Ln ban hanh: 01

CONG TY CO PHAN TON PONG A

Ngay ban hanh: ,.4../(2/,/ (X
Sé trang: 12/23

N§i dung cong viéc chinh can thue hién

Noi tiép nhan/ding

i

~_~

STT ok U £ Thoi han CBTT Ghi chi
tai thong tin cong bo
ngay, ké tir ngay két thic nam tai chinh.
5 | Hop dai hoi dong cb dong (“DPHPCD”) thudng nién
5.1 | CBTT v viéc hop PHPCD thudng nién va tai liéu | UBCKNN, SGDCK, | Téi thiéu 21 ngdy truéc ngdy khai mac hop PHPCD
hop website cia Cong ty | thudng nién.
5.2 | CBTT bién ban hop, nghi quyét PHDCP thuéng | UBCKNN, SGDCK, | Trong vong 24 gi¢s ké tir khi ban hanh Nghi quyét
nién website ctia Cong ty
6 | Béo cdo tinh hinh quan tri UBCKNN, SGDCK, | Trong thdi han 30 ngay, ké tir ngay két thic 06
website ctia Céng ty | thang ddu ndm va két thiic ndm duong lich.
7 | Ban cung cép thong tin v& quan tri Cong ty SGDCK — Bdo cdo 06 (séu) thang dau nam: chim nhit 13
ngay 30/07
— Béo c40 nim: chdm nhét 12 30/01 nim tiép theo
II | CONG BO THONG TIN BAT THUONG (Luu ¥: phii néu rd sw kién xdy ra, nguyén nhan, gidi phap khic phuc (néu c6))
1 Tai khoan cua cong ty tai ngan hang, chi nhanh ngén | UBCKNN, SGDCK, | 24 git ké tir khi xay ra su kién

hang nudc ngoai bi phong téa theo yéu ciu cia co
quan c6 thdm quyén hodc khi t chirc cung ung dich
vu thanh toan phéat hién c6 ddu hiéu gian lan, vi
pham phép ludt lién quan dén tai khoan thanh toan;

website ctia Cong ty

Al 7 |
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M3 s6: QCCBTT

QUY CHE CONG BO THONG TIN | Ln ban hanh: 01

Ngay ban hanh: ..(3../¢A/ X (L)

HEA | CONG TY CO PHAN TON PONG A [ 56 trang: 13/23

STT

Noi dung cong viéc chinh can thwe hi¢n

Noi tiép nhin/ding

tai thong tin cong bo

Thoi han CBTT

Ghi chu

tai khoan dugc phép hoat dong trd lai sau khi bi
phong toa trong cac truong hop quy dinh tai diém

nay;

Khi nhdn dugc vin ban cla co quan nha nudc co
thdm quyén hodc khi cong ty co quyét dinh vé tam
ngung mot phén hoic toan bd hoat dong kinh doanh;
thay d6i ndi dung ding ky doanh nghiép; thu hoi
Gidy chimg nhan ding ky doanh nghiép; sira di, bd
sung hodc bi dinh chi, thu hoi Gidy phép thanh lap
va hoat dong hodc Gidy phép hoat dong;

UBCKNN, SGDCK,

website cua Cong ty

24 gity ké tir khi xdy ra sy kién

Théng qua quyét dinh ctia Dai héi ddng cb dong bét
thuong. Tai liéu cong bé bao gom: Nghi quyét ciia
Bai hoi dong co dong, bién ban hop va tai liéu kém
theo bién ban, nghi quyét hodc bién ban kiém phiéu
(trong truong hop ldy ¥ kién c6 dong bang vin ban).
Truong hop Dai hji dong coé dong thong qua viéc
hily niém yét, cong ty phdi cong bo thong tin vé viéc

hity niém yét kém theo ty Ié théng qua ciia 6 dong

| khéng phdi la ¢6 dong 16m;

UBCKNN, SGDCK,

website cia Cong ty

24 gitr ké tir khi xdy ra su kién
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CONG TY CO PHAN TON DONG A

M3 s6: QCCBTT

— QUY CHE CONG BO THONG TIN [Tan ban hanh. 01

Ngay ban hanh: ../#./3/ ~axl

S6 trang: 14/23

STT

Ni dung cong viéc chinh cin thuwe hién

Noi tiép nhan/ding
tai thong tin cong b

Thoi han CBTT

Ghi chu

Quyét dinh mua lai cd phiéu cua cong ty hodc ban
c¢d phiéu quy; ngay thuc hién quyén mua cd phén
clia ngudi s hitu tréi phiéu kém theo quyén mua cb
phén hoic ngdy thuc hién chuyén ddi trai phiéu
chuyén d6i thanh cd phiéu; quyét dinh chao ban
chitng khodn ra nudc ngoai va cic quyét dinh lién
quan dén viéc chao bén, phat hanh ching khoén;

UBCKNN, SGDCK,
website cia Cong ty

24 gity ké tir khi xay ra su kién

Quyét dinh v& mirc cb tirc, hinh thitc tra cd tuc, thoi
gian tra cd tirc; quyét dinh tach, g0p cb phibu;

UBCKNN, SGDCK,
website ctia Cong ty

24 gidy ké tir khi xay ra su kién

Quyét dinh vé viéc t§ chitc lai doanh nghiép (chia,
tach, hop nhét, sap nhap, chuyén dbi loai hinh doanh
nghiép), giai thé, ph4 san doanh nghiép; thay dbi ma
s6 thué, thay dbi tén cong ty, con ddu cta cong ty;
thay dbi dia diém; thanh 14p méi hodc dong cura tru
so chinh, chi nhanh, nha mdy, vin phong dai dién;
ban hanh, sira dbi, bd sung Diéu 1&; chién luoc, ké
hoach phat trién trung han va ké hoach kinh doanh

hang ndm cta cong ty;

UBCKNN, SGDCK,
website ctia Cong ty

24 gioy ké tir khi xdy ra su kién

Quyét dinh thay dbi ky ké toan, chinh sich ké todn
ap dung (trir truong hop thay déi chinh sach ké toan

UBCKNN, SGDCK,

24 gidy ké tir khi xay ra su kién
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CONG TY CO PHAN TON PONG A

M3 sb: QCCBTT

QUY CHE CONG BO THONG TIN | Ln ban hanh: 01

Ngay ban hanh: .2/ 2/ 2702

S trang: 15/23

STT

Noi dung cong viéc chinh can thwe hién

Noi tiép nhin/ding

tai thong tin cong bo

Thoi han CBTT

Ghi chu

ap dung do thay ddi quy dinh phép luat); théng béo
doanh nghiép kiém to4n da ky hop dong kiém toan
béo céo tai chinh nam hodc thay dbi doanh nghiép
kiém toan (sau khi da ky hop ddng); viéc hiy hop
d6ng kiém toan da ky;

website cua Cong ty

Quyét dinh tham gia gop vdn thanh lap, mua dé ting
s& hitu trong mdt céng ty din dén cong ty d6 trd
thanh cong ty con, cong ty lién két hodc ban dé giam
ty 18 s& hitu tai cong ty con, cong ty lién két dan dén
cong ty do khdng con 1a coéng ty con, cong ty lién

két hosc giai thé cong ty con, cong ty lién két;

UBCKNN, SGDCK,
website cua Cong ty

24 gidy ké tir khi xay ra sy kién

Quyét dinh ctia Pai hoi ddng cb dong hozc Hoi dong
quan tri thong qua hop ddng, giao dich giita cong ty
v6i ngudi ndi bd, ngudi cb lién quan ctia ngudi noi

bo hodc ngudi o6 lién quan cta cdng ty dai chung;

UBCKNN, SGDCK,

website ciia Cong ty

24 gidy ké tir khi xay ra su kién

10

Khi c6 su thay dbi sb cb phidu c6 quyén biéu quyét
dang Iuu hanh.

UBCKNN, SGDCK,
website ciia Cong ty

24 gidy ké tir khi xay ra su kién

I:d

Céng ty thay doi, bd nhiém méi, bé nhiém lai, bai
nhiém ngudi ndi bd; nhén duge don xin tir chirc cia

UBCKNN, SGDCK,
website ciia Cong ty

24 gid ké tir khi xay ra su kién
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CONG TY CO PHAN TON PONG A

Ma s6: QCCBTT

" |QUY CHE CONG BO THONG TIN [T2n ban banh. 01

Ngay ban hanh: .,75../c3/ N (02

S6 trang: 16/23

STT

Noi dung cdng viéc chinh can thuc hién

Noi tiép nhin/ding
tai thong tin cong bd

Thoi han CBTT

Ghi chu

ngudi ndi bo (cong ty can néu rd vé thoi diém hiéu
luc theo quy dinh tai Luit Doanh nghiép va Piéu 18
cong ty). Pong thoi, cong ty giri cho Uy ban Ching
khodn Nha nudc, S¢ giao dich chimg khodn Ban
cung cép théng tin cta ngudi ndi bd méi theo mau
quy dinh tai Phuy luc III ban hanh kém theo Théong tu
96;

12

Quyét dinh mua, ban tai san ho#c thuc hién cic giao
dich c6 gid tri 16n hon 15% tong tai san cua cong ty
cdn cir vao bdo céo tai chinh nim gin nhét duoc
kiém toan hodc bdo céo tai chinh 06 thang gan nhit
duogc soat xét. Truong hop cong ty dai ching 1a cong
ty me thi can ctt vao bdo cdo tai chinh hop nhit;

UBCKNN, SGDCK,
website ciia Cong ty

24 gidr ké tir khi xay ra su kién

13

Khi nhin duoc quyét dinh khoi t§ dbi voi cong ty,
ngudi ndi bo cia cong ty; tam giam, truy ciru trach

nhi€ém hinh sy d6i véi ngudi ndi bd ctia cong ty;

UBCKNN, SGDCK,
website ctia Cong ty

24 gity ké tir khi xay ra su kién

14

Khi nhén duogc ban 4n, quyét dinh d& c6 hiéu luc
phép luat ctia Tda 4n lién quan dén hoat dong cta
cong ty; Quyét dinh xtr phat vi pham phép luit vé
thué;

UBCKNN, SGDCK,
website ciia Cong ty

24 gid ké tir khi xay ra su kién

R, O, R - .
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CONG TY CO PHAN TON PONG A

M3 s6: QCCBTT

QUY CHE CONG BO THONG TIN [ Lin ban hanh: 01

Ngay ban hanh: . .00/ #4040

S trang: 17/23

Noi tiép nhén/diing

Thoi han CBTT

Ghi chu

STT N¢i dung cong viéc chinh cin thue hign o
tai thong tin cong bo
15 | Cong ty nhan duoc thong bao ctia Toa én thu ly don | UBCKNN, SGDCK, | 24 gio ké tir khi xay ra su kién

yéu cAu mé thi tuc phé san doanh nghiép;

website cia Cong ty

24 gity ké tir khi xay ra sy kién

16 | Truong hgp cong ty nhén biét duoc su kién, théng | UBCKNN, SGDCK,
tin lam anh huéng dén gid ching khodn cia chinh | website ciia Cong ty
cOng ty, cdng ty phai xdc nhén hodc dinh chinh vé
su kién, thong tin do;

17 | Khi xay ra céc su kién khéé c6 anh huong 16n dén UBCKNN, SGDCK, | 24 git ké tir khi xdy ra sy kién
hoat dong san xuét, kinh doanh hoic tinh hinh quin | website cua Cong ty
tri cua cong ty;

18 | Puoc chép thuan hodc hiy bo niém yét tai S& giao | UBCKNN, SGDCK, | 24 git ké tir khi xay ra su kién
dich chirng khoan nudc ngoai. website cua Cong ty

19 | Quyét dinh ting, giam vbn diéu 1¢; UBCKNN, SGDCK, | 24 gid ké tir khi xay ra sy kién

website cua Cong ty
20 | Quybt dinh gop vén diu tw vao mot td chirc, dw 4n, | UBCKNN, SGDCK, | 24 gitr ké tir khi xay ra sy kién

vay, cho vay hodc cac giao dich khac véi gid tri tur
10% trd 1én trén tong tai san cua cdng ty tai bdo cdo
tai chinh nim gin nhat dugc kiém toan hodc bdo céo

tai chinh ban nién gan nhat dugc soat xét (can cu

website cua Cong ty




QUY CHE CONG BO THONG TIN
CONG TY CO PHAN TON PONG A

M3 s6: QCCBTT

Lan ban hanh: 01

Ngay ban hanh: .,:£./(.5/ 0L
S6 trang: 18/23

STT

Noi dung cong viéc chinh can thue hién

Noi tiép nhan/ding
tai thong tin cong bd

Thoi han CBTT

Ghi chu

vao béo cdo tai chinh hop nhit dbi voi truong hop

cong ty dai chung la cong ty me);

21 | Quyét dinh gép vén cé gié tri tir 50% tr& 1én vén | UBCKNN, SGDCK, | 24 gid k& tir khi xay ra sw kién
didu 16 cua mot t8 chic (x4c dinh theo vdn diéu 18 | website ciia Cong ty
ctia t& chirc nhén vén g6p trudce thoi diém gop vén).
22 | Hop PHDCD bét thudng
22.1 | CBTT vé viéc hop PHDCP bt thuong va tai liéu | UBCKNN, SGDCK, | Téi thidu 21 ngay truéc ngdy khai mac hop PHDCD
hop website ciia Cong ty | bét thuomg
22.2 | CBTT bién ban hop, nghi quyét PHDCP bét thuéng | UBCKNN, SGDCK, | 24 gitr ké tir khi ban hanh Nghi quyét
website ctia Cong ty
23 | Thong qua Nghi quyét DHPCP dudi hinh thic 1dy ¥
kién cd dong bang vin ban
23.1 | CBTT vé viéc ldy y kién c6 dong bang van ban va | UBCKNN, SGDCK, | Cham nhét 10 ngay truéc thoi han phai giri lai phiéu
tai liéu 14y y kién website ctia Cong ty | 14y y kién
23.2 | CBTT bién ban kiém phiéu + Nghi quyét DHPCP | UBCKNN, SGDCK,

website cia Cong ty

24 gi&y ké tir khi ban hanh Nghi quyét
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QUY CHE CONG BO THONG TIN | Ln ban hanh: 01
CONG TY CO PHAN TON PONG A

M4 s6: QCCBTT

Ngay ban hanh: . /4./ 2/ 002
S6 trang: 19/23

i ; L 5 b Noi tiép nhin/ding i :
STT Noi dung cong viéc chinh can thwe hién e 2 Thoi han CBTT Ghi chu
tai thong tin cong bo
24 |Ngay ding ky cubi cing thuc hién quyén cho cb | UBCKNN, SGDCK, | Trudng hop dé tham du hop PHDCB: téi thiéu 20

dong hién hitu

website cua Cong ty

ngay trudc ngay dang ky cudi cung du kién.

Céc truong hop khac: Tbi thidu 10 ngay trudc ngay

ding ky cudi cing du kién.

25

Truong hop td chirc kiém toén dwa ra y kién kiém
toan hodc két luan sodt xét khong phai 1a y kién
kiém todn hodc két luin soat xét chép nhén toan
phan dbi véi BCTC hodc BCTC c6 diéu chinh hdi
t6, Cong ty phai CBTT vé y kién kiém toan, két luan
soat xét, két qua diéu chinh hdi t6 BCTC.

UBCKNN, SGDCK,

website cua Cong ty

Trong thoi han CBTT BCTC nam/ban nién/quy nhu
quy dinh tai Muc I.1, 1.2, 1.3 néu trén.

26

Truong hop dic biét khac:

Sau khi thay déi kp ké todn, Cong ty céng bé BCTC
cho giai doan gitta 02 ky ké todn ciia nam tai chinh
vil va ndm tai chinh mdéi theo quy dinh phdp ludt vé

ké todn doanh nghiép.

UBCKNN, SGDCK,

website cua Cong ty

Trong thoi han 10 ngay, ké tir ngay t6 chirc kiém
toan ky béo céo kiém todn nhung khéng vugt quéa 90

ngdy, k& tir ngay bét dau ctia nim tai chinh méi.

111

CONG BO THONG TIN THEO YEU CAU

CBTT theo yéu cau cia UBCKNN, SGDCK khi xay
ra su kién anh huong nghiém trong dén loi ich hop

UBCKNN, SGDCK,
website cua Cong ty

24 oidy ké tir khi nhén duoc yéu cau cia UBCKNN,
SGDCK




QUY CHE CONG BO THONG TIN |Tan ban hanh: 01
' | CONG TY CO PHAN TON DONG A

Mi s6: QCCBTT

Ngay ban hanh: . /.7./ 2% /{2
Sb trang: 20/23

, o o Noi tiép nhin/ding o Lo
STT N¢i dung cong viéc chinh can thuc hién e " Thoi han CBTT Ghi chu
tai thong tin cong bo
phép clia nha diu tu;
2 CBTT theo yéu cau ctia UBCKNN, SGDCK khi ¢6 UBCKNN, SGDCK, |24 gio ké tir khi nhan duogc yéu ciu ctia UBCKNN,

thong tin lién quan dén coéng ty anh hudéng l6n dén

gi4 chimg khoan va can phai x4c nhén thong tin do.

website ciia Cong ty

SGDCK

IV

CONG BO THONG TIN VE CAC HOAT PONG KHAC

V& hoat dong chao ban, phéat hanh, niém yét, dang
ky giao dich chimg khoan va béo c4o st dung vén

UBCKNN, SGDCK,

website ciia Cong ty

Thyc hién theo quy dinh phép luét vé chao ban, phat
hanh chimg khoan, niém yét, ding ky giao dich
chimg khoan.

Ty 1€ s& hitu nudc ngoai

UBCKNN, SGDCK,

website ctia Cong ty

Thuc hién theo quy dinh phdp ludt chimg khoédn
huéng din hoat dong du tu nudce ngoai trén thi

truomg ching khoan Viét Nam.

Giao dich mua lai ¢6 phan cia chinh minh, ban c6

phiéu quy

UBCKNN, SGDCK,

website ciia Cong ty

Thuc hién theo quy dinh phap luét v& viéc mua lai
cb phiéu cua chinh minh, ban cb phiéu quy.
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QUY CHE CONG BO THONG TIN
CONG TY CO PHAN TON PONG A

M3 s6: QCCBTT

Lan ban hanh: 01

Ngay ban hanh: ..73./(4] (ol
S trang: 21/23

PHU LUC 2

CHE PO BAO CAO VA CONG BO THONG TIN CUA CAC POI TUQONG KHAC

(dinh kém Quy ché cong b thong tin ctia Cong ty)

CONG BO THONG TIN LIEN QUAN PEN CO PONG LON, NHOM NGUOI CO LIEN QUAN SO HUU TU 5% TRGO LEN SO CO

I.
PHIEU CO QUYEN BIEU QUYET CUA CONG TY
. e - Noi tiép nhén/ding e s
STT N§i dung cong viéc chinh can thwe hién e e e Thoi han CBTT Ghi cha
tai thong tin cong bo
1 | T4 chirc, ca nhan CBTT va béo céo vé viée tro thanh | — SGDCK 05 ngay lam viéc ké tir thoi diém tro thanh c6 dong
cb dong ,lc'fr}/nhélrn ngudi ¢6 lién quan s6 hitu tr 5% | UBCKNN 16n/nhém nguoi co lién quan s¢ hitu tir 5%.
trd [én so co phiu ctia Cong ty.
— Cong ty
2 | T8 chic, ca nhan CBTT va béo céo vé viéc khong | — SGDCK 05 ngay lam viéc k& tir thoi diém khéng con 1a cb
con 13 ¢b dong 16n/nhém ngudi c6 lién quan s& hitu . UBCKNN dong 16n/nhém ngudi ¢ lién quan sé hitu tir 5%.
tir 5% trd 1én sb ¢b phiéu ciia Cong ty.
— Cong ty
3 | T4 chtic, c4 nhan CBTT va bdo cdo v& viéc thay ddi | — SGDCK 05 ngay lam viée k& tir ngdy hoan tét giao dich.
N o A SRR . = o
Ve sO lu’c:mb fzo Phleu s& hitu qua céac nfguong 1% (@p | UBCKNN
dung ddi voi c6 dong 16n/nhém ngudi cé lién quan
s& hitu tir 5% trd 16n sb cb phiéu cia Cong ty). — Cong ty




QUY CHE CONG BO THONG TIN
CONG TY CO PHAN TON PONG A

M3 sb: QCCBTT

Lan ban hanh: 01

Ngay ban hanh: .,.)./c3/ 20X
S4 trang: 22/23

Noi tiép nhin/ding

Ghi chu

STT Noi dung cong viéc chinh cin thwe hién L ; Thoi han CBTT
tai thong tin cong bo
4 | Céngty CBTT vé céc trudng hop tai muc 1, 2, 3 néu | Website Cong ty 03 ngay lam viéc ké tir ngay nhan dwoc béo céo cta
trén. céc ddi tuong tai muc 1, 2, 3 néu trén.
II. CONG BO THONG TIN LIEN QUAN PEN GIAO DICH CUA NGUOI NOI BO VA NGUOI CO LIEN QUAN CUA NGUOI NOI BO
s R i Noi tiép nhan/déing o i
STT Noi dung céng viéc chinh can thwe hién S R 2 Thoi han CBTT Ghi chu
- tai thong tin cong bo
1 Nguoi noi bd/Nguoi ¢ lién quan ctia Nguodi ndi bd | — SGDCK Trude ngay du kién thuc hién giao dich t6i thidu 03 Thoéng béo theo .
CBTT va béo céo trudc khi thuc %ﬁén g}ao d.ich C(? _ UBCKNN ngay lam viéc. mau kém theo
ching khodn ctia cong ty (bao gdm: giao dich co Thong tw 96 4
phiéu, tréi phiéu chuyén déi, quyén mua cb phiéu, | — Congty 2
quyén mua trai phiéu chuyén ddi, chimg quyén cé
dam bao), ké ca trudng hop chuyén nhuong khong
thong qua hé thong giao dich tai SGDCK (nhu céc
giao dich cho hodc dugc cho, ting hodc duge ting,
thira ké, chuyén nhuong hoZc nhian chuyén nhuong
ching khoén va cac trudong hop khéc).
2 | Nguoi ndi bg/Nguoi c6 lién quan ciia Ngudi ndi bd | — SGDCK Trong thoi han 05 ngay lam viéc, ké tir ngay hoan | Bdo béo theo
phii CBTT hoan tét giao dich quy dinh tai Muyc 1| T tit giao dich (trudng hop giao dich két thic truée | mdu kém theo
néu trén, déng thoi giai trinh nguyén nhan khéng thoi han dang ky) hoic két thic thoi han du kién | Thong tu 96
thuc hién dugc giao dich hodc khong thuc hién hét | — Congty giao dich.

khdi luong dang ky (néu co).




QUY CHE CONG BO THONG TIN
CONG TY CO PHAN TON PONG A

M4 sb: QCCBTT

Lan ban hanh: 01

Ngay ban hanh: .,.)../ 23/ X0
S trang: 23/23

. L o Noi tiép nhan/ding A :
STT Noi dung cong viéc chinh can thue hién R o i Thoi han CBTT Ghi chu
tai thong tin cong bo
3 | Céng ty CBTT trong céc trudng hop tai Muc 1, 2 | Website cia Cong ty | 03 ngay lam viéc ké tir ngay nhan duoc béo cdo cia
néu trén. d6i twong tai Muc 1, 2 néu trén.
III. CONG BO THONG TIN LIEN QUAN PEN GIAO DICH CHAO MUA CONG KHAI
T4 chirc, c4 nhan chao mua cong khai, Cong ty phai thuc hién CBTT theo quy dinh ctia Phép luét vé chao mua cong khai, cu thé:
Noi tiép nhan/ding ) ;
Thoi han CBTT Ghi chu

STT

Noi dung cong viéc chinh can thwe hién

tai thong tin cong bd

1 Cong ty c6 trach nhiém CBTT vé viéc nhén duoc dé& | Website ctia Cong ty | Trong thoi han 03 ngay lam vige ké tir ngay nhén
nghi chao mua cong khai cua T chirc/ca nhén trén duoc hd so ding ky chao mua cong khai.
trang thong tin dién tir cua Cong ty.

2 | HDbQT Céng ty phai CBTT cho cd dong, nha dau tw | Website ctia Cong ty | Trong thoi han 10 ngay ké tir ngdy nhan dugc hd so

trén trang thong tin dién tir ctia Cong ty vé dénh gia,
khuyén nghi ddi véi dé nghi chdo mua cong khai ctia
T4 chirc/ca nhan; ddng thoi bdo cdo UBCKNN.

Panh gi4, khuyén nghi cia HDQT Céng ty d6i voi
viéc chao mua cong khai ¢b phiu phai thé hién bang
vin ban. Truong hgp mdt hodc mot s6 thanh vién
HDQT c6 y kién khac, HDQT phai cong bd kém

theo céac y kién nay.

dang ky chao mua cong khai.




